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One to One is committed to safeguarding children and young people. Any offer of employment will be subject to references, DBS checks, satisfactory health checks and documentary evidence showing your entitlement to work in the UK.

	Position applied for:
	


Personal Details 
	Surname
	
	Title
	Mr/Mrs/Ms/Miss/Other -please specify

	Forenames
	
	Previous names
	

	DOB
	
	Place of Birth
	

	Current Address

Postcode
	
	Telephone No:
	

	
	
	Mobile No:
	

	
	
	National Insurance No:
	

	Month and year moved to current address 
	
	Email address: 
	

	We request a full 5 year addresses history in line with safer recruitment and DBS guidelines. 

Previous address history covering the last five years (include month and year moved) 

	From:               To: 

Address:
Postcode:

	From:               To: 

Address:
Postcode:

	From:               To: 

Address:
Postcode:


	Do you own a car available for use at work:
	

	Do you hold a current, full UK driving license:
	

	Do you have any current endorsements:

If yes, please explain on the continuation sheet.
	

	Do you require a work permit to work in the UK:
If yes, ensure original copies are brought to your interview.
	


Past and present employment
Please provide details of all jobs held starting with your current/most recent employer. 
In conjunction with our safer recruitment procedures and Ofsted regulations we require you to provide full dates in the following format DD/MM/YYYY. 
We are unable to accept or shortlist applications that are not fully compliant with this request. 
Please also explain all gaps in employment by providing dates and a full explanation in the box below. 
	Present employment


	Job title:

Current salary:

Employed from: DD/MM/YYYY
Current notice period time:
Reason for leaving: 

	Employer:

Address: 

Employed to: DD/MM/YYYY
Home URN Number (if applicable):


	Disciplinary & Safeguarding



	Have you been subject to any Disciplinary and/or Safeguarding Actions?
	Yes/No

	If yes, what was the outcome?
	

	Please give a brief description of current duties, responsibilities, and achievements


	


Please ensure you provide a full account of your employment history since leaving College or School.
	Name and address of employer
	Start date in full

(dd/mm/yyyy)
	End date in full

(dd/mm/yyyy)
	Job title
	Main responsibilities
	Reasons for leaving
	Salary
	Home URN Number

	Example

J. Bloggs, 22 Castle Road, Newton Abbot
	11/03/2009
	14/02/2012
	Health Care Assistant
	Caring for the Elderly
	To have a baby
	£12.21/hr
	

	
	DD/MM/YYYY
	DD/MM/YYYY
	
	
	
	
	

	
	DD/MM/YYYY
	DD/MM/YYYY
	
	
	
	
	

	
	DD/MM/YYYY
	DD/MM/YYYY
	
	
	
	
	


Explanation of Gaps in Employment History
	Please account for any gaps in employment (eg, travel, study, caring responsibilities, unemployment). 


	Time unaccounted for
	Details 

	DD/MM/YYYY – DD/MM/YYYY
	

	
	

	
	

	
	


You will be required to provide evidence of qualifications stated
Education and Training 
	Name of school
	Dates attended
	Examinations & grades
	Year obtained

	
	
	
	


	Name of College/University
	Dates attended
	Examinations & grades
	Year obtained

	
	
	
	


Other relevant experience, short courses, Training and Voluntary work

	Establishment
	Course/Position/Responsibilities 
	Dates Attended

	
	
	


Please complete if applying for a Registered Manager Role: An essential skill related to this role, is to evidence a strong record of managing Good and Outstanding homes for children and young people. Please provide details below to evidence this, please note, these should be reports with your name listed as the Registered Manager/Responsible Individual: 
	Dates you managed the home from - to
	Link to the report on the OFSTED website 
	Details about the home e.g., Number of children

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


References
	Please provide the names, full address, email, and daytime contact numbers of two employment referees. These must include your current employer (last employer if unemployed or course tutor for those seeking employment following further education). 

Please note that if you are not currently working with children but have done so in the past, the second reference should be the employer whom you were most recently employed in work with children.
References will not be accepted from relatives or persons who only know you as a friend.

	Name
	
	Name
	

	Position
	
	Position
	

	Company
	
	Company
	

	Relationship to you
	
	Relationship to you
	

	Address
	
	Address
	

	Tel:
	
	Tel:
	

	Email
	
	Email
	

	Note: References will be taken up on successful candiates only

May we contact your current employer:  Yes/No 


Safeguarding
	One to One is committed to safeguarding and promoting the welfare of children and young people and applicants must be willing to undergo the checks appropriate to the post applied for.
Everything we do is designed to promote the safety and well-being of the children we work with.   

All employees are responsible for cultivating an environment of openness and awareness where mistakes can be shared and constructive suggestions made. 

All employees take responsibility for questioning and where necessary challenging accepted patterns of relationships and behaviour within each One to One setting. 




Social Media and Online Checks
	As part of our commitment to safeguarding and professional standards, One to One may review publicly available information on social media or online platforms as part of the recruitment process and, where appropriate, during employment. This helps us ensure alignment with our organisational values and any relevant regulatory or safeguarding requirements.

These checks will only be conducted where we have a legitimate interest and will be limited to publicly accessible content. By applying, you acknowledge that such checks may be carried out.


Disclosure and Barring Service (DBS) and Criminal Record Declaration
	The role you are applying for involves substantial access to children and is therefore exempt from the Rehabilitation of Offenders Act 1974, under the terms of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended). This means that all convictions, cautions, warnings, and reprimands, whether "spent" or "unspent," must be declared unless they are subject to the DBS filtering rules.

You are required to disclose:

· Any current or pending prosecutions

· Any convictions or cautions that are not filtered

· Any relevant history of misconduct, including in previous employment or voluntary roles

This information will be treated confidentially and considered only in relation to your suitability to work in a role involving children. An Enhanced DBS Check will be required, including a check against the Children’s Barred List.
The existence of a criminal record will not automatically bar you from employment unless it is considered that the nature of the offence or misconduct makes you unsuitable for this role. Factors considered include the nature of the offence, how long ago it occurred, your age at the time, and any patterns or relevant safeguarding concerns.

However, certain convictions will automatically disqualify an individual from working with children, as defined under the Disqualification for Caring for Children Regulations 1991 and The Children (Protection from Offenders) (Miscellaneous Amendments) Regulations 1997.

Failure to disclose relevant information may lead to disqualification from appointment or, if discovered after employment, disciplinary action including possible dismissal.

If you are unsure what needs to be disclosed, please refer to the government guidance on DBS filtering rules:
https://www.gov.uk/government/publications/dbs-filtering-guidance 


Overseas Criminal Record Checks (if applicable)
	If you have lived or worked outside of the UK for 3 months or more (whether continuously or in total) in the last 5 years, you may be required to provide an overseas criminal record check or certificate of good conduct from the relevant country or countries.

This is in line with safer recruitment guidance for roles involving work with children. The responsibility for obtaining this documentation lies with the applicant, and any costs incurred will not typically be reimbursed by the employer.

Guidance on how to obtain a criminal records check from overseas authorities can be found on the UK government website:

Criminal records checks for overseas applicants:
https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants 


Please sign below to indicate that you have read and understood this statement and give consent for the DBS check (and overseas check if applicable).
	Print Name
	

	Signed
	

	Date
	


Due to the post you are applying for being covered by the ‘Disqualification from Caring for Children Regulations (1991)’, you are required to complete this form before we can consider you for this post.
Please read the following statements and tick/complete as appropriate:

	Statements
	Comment

	Has a child of yours at any time been the subject of a care order? 
	

	Has an order been made at any time for the purpose of removing a child from your/your partners care or preventing a child living with you/your partner? 
	

	Has an application made by you for registration of a voluntary or registered home ever been refused? 
	

	Have you ever been prohibited from being a private foster parent? 
	


	Have you ever been referred to MASH or LADO for safeguarding reasons?
	

	Have you ever been subjected to an investigation or disciplinary sanctions by any organisation or body, due to concerns of behaviour towards children or young people?
	


	Have you ever been refused registration to be a child-minder or provider of day care, or had your registration as either of these cancelled? 
	

	Have you ever had registration with OFSTED or CQC refused or cancelled? 
	

	Are you living in the same household as someone who has a conviction of a sexual or violent nature which would disqualify them under the Childcare Regulations 2009? 
	

	Are you currently, or have you ever been registered with any professional body relevant to Social Care If so please provide details 
	


	Have you ever been cautioned for or convicted of any criminal offence in the UK or any other country?
	Yes/No 

	If your answer to the above question is yes, please give exact dates, details of the offence and the outcome.

	Date
	Details
	Outcome

	
	
	

	
	
	

	
	
	

	Declaration - I hereby certify that the above information is true to the best of my knowledge

	Signature
	

	Date
	


	Do you give your permission to undergo an enhanced Criminal Record check (and overseas check if applicable)
	Yes/No

	Have you previously had a CRB/DBS Disclosure Check?
	Yes/No

	If you answer yes, please provide the date.
	

	Are you currently registered with the DBS update service, if yes please provide the number and issue date 
	

	Note: DBS Disclosures will be taken up on successful candidates only.  One to One will meet the cost of the Disclosure. 


Personal statement
	Please give a concise account of how your knowledge, skills and experiences meet the competencies required for this role. Also demonstrate using examples your suitability for the position you are applying for.
Please include reasons for applying and interest in the position.

	


Continuation sheet
	


Personal declaration
	Your data will be processed and stored securely in accordance with UK GDPR. I declare that the information given by me on this form is to the best of my knowledge, accurate and true. I am prepared to undergo a medical examination if required and there are no known reasons which may affect my ability to undertake the duties of the post. 

	Print Name
	

	Signed
	

	Date
	


Registered Office: 5 Newton Road Kingsteignton Devon TQ12 3AL, Tel 01626 352911 

Email info@onetoonegroup.co.uk
Registered in England and Wales Number 03635324

Directors: Carys Flain and Ben Westbrook
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